Closing Checklist

                       Landowner:


At Time of Application

· Completed local county FPB application, including necessary maps, etc.
· Completed supplemental NRCS application if desired by landowner and forms*:

· Conservation Program Application (NRCS CPA-1200)

· Payment Eligibility Form (Form CCC-526)

· Highly Erodible Land (Form AD-1026)

· Freedom of Information Forms

· Power of Attorney forms for entities (Form FSA-211 and 211A)

· Conservation Plan

Prior to Settlement

· Deed of Conservation Easement – approved by NRCS (if applicable)*
· Title search and title insurance policy (United States as insured if applicable)*

· Baseline Documentation (initial)

· Draft Settlement Sheet*
· Draft NRCS Closing Letter signed by Closing Agent (if applicable)*

· Form SR-270 Request for Advance or Reimbursement  (if applicable)*

· Survey for 2-acre outparcels/full parcel or partial parcel surveys as necessary:

· DOH permits if required by local authorities
· Health Department permits if required by local authorities
· 40 foot rights of way if required by local authorities
· Survey approved by Planning Commission (if required)
· Certification of Matching Funds Form (Exhibit K or CPA 230)*

· Final Appraisal*

· Subordination Agreements (if applicable)

· All documents to legal counsel

At Settlement

· Deed of Conservation Easement*

· Baseline Documentation Certification*

· Final Settlement Sheet (HUD-1 preferable)* (original to NRCS)

· Form 1099 (IF HUD-1 is NOT used)

After Settlement

· Recorded Deed of Conservation Easement and plat*

· Baseline Documentation (with Recorded Deed)*

· Recorded Subordination Agreement*

· Form 8283*

· IRS Substantiation Letter

· Letter to County Assessor
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